
CCO-Admn088/15/2022-Admn /E-351385 
Government of India 

To, 

Ministry of Coal 

Subject: Inviting application for engagement of One (01) Retired Government Officer as 
Consultant (Hindi) on contractual basis of Coal Controller Organization, Delhi -

reg. 

Copy to: 

(Coal Controller Organization) 

The undersigned is directed to enclose herewith the text of the advertisement along with its 
Annexure (A-I) for individuals for engagement of One (01) Retired Government Officer as 
Consultant (Hindi) on contractual basis_ of Coal Controller Organization, Delhi. The 
advertisement may be uploaded on website of MoC for inviting applications through NIC 

Portal starrating.coal.gov.in/yp_cco. 

This issues with the approval of Coal Controller. 

OFFICE MEMORANDUM 

1. Notice Board of CCO Delhi. 
2. Office order file. 

Scope Minar, 5th Floor, Core-l 
Laxmi Nagar, Delhi-110092 

Date: 17.03.2025 

Shri Deep Kumar Bansal, Tech. Director, NIC, MoC with the request to publish the notice on 
website of MoC for inviting applications through NIC Portal starrating.coal.gov.in/yp_cco. 

(Aarti Mahawar) 
Dy. Director & HO 



CIRCULAR 

Inviting application for engagement of One (01) Retired Government Officer as Consultant 
(Hindi) on contractual basis of Coal Controller Organization, Delhi -reg. 

Coal Controller Organization under Ministry of Coal proposes to engage One (01) 
Consultant in Hindi from Retired Government Officer in Hindi Officials Languages at Coal 
Controller Organization at Delhi. 

2. Application from eligible Candidates are invited in the enclosed proforma (Annexure-I) along 
with the copies of Certificates of Qualification and Experience. 

3. Application received incomplete or after due date will not be considered. Only shortlisted 

candidates will be intimated and call for the interview. 

4. The duly filled application from along with the relevant documents should be furnished in 

online format as published on the NIC website link starrating.coal.gov. in/lyp_cco. 

5. The last date for applying for the post on or before 15h April, 2025 upto 17.00 Hrs. 

(Aarti Mahawar) 
Dy. Director& HO 
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Name of Post 

No, of Posts 

Experience 

Age limit 

|Criteria/Qualification|He/she must have retired as Assistant Director(0L) or equivalent 
from Central Government office or Retired Senior Translation 
|Officer from any Ministry /Department of Central Government 

with five years' experience 

Scope or Work 

Method of 
Engagement 
Period of Contract 

Remuneration 

Terms of Reference 

Other Terms of 

Engagement 

Retired Government Officer as Consultant (Hindi) on 
contractual basis 

One (01) 

|He/she should be a Retired employee of Central Government 
having considerable experience of translation work. He /She has 

lexcellent command on both English & Hindi Languages as well 
las adequate experience of conducting workshops/ conference/ 
symposia etc. 
He/she should have good communication and interpretation 
skills. Excellent Knowledge of Computer working (words and 
excel) is required. Work profile and responsibility would be similar 
to posts in Central Government. 

Age should not be more than 65 years on the date of 
Jadvertisement. 
Handling Parliament matters related to Hindi, Hindi Translation 
related works, preparation of Hindi quarterly and annual progress 
report, Organizing of Hindi Workshop and works related to Hindi 
Training etc. Any other Hindi works as assigned by Competent 
Authority. 
Short Term Contract basis (STCB). 

The tenure of contract is initially for one year. After the expiry of 
linitial term, engagement may be extended, based on requirement 
land performance of the consultant with the concurrence of IFD 
and approval of the competent authority. The decision of the 

department (CCO) shall be final in this regard. 
The engagement of the consultant shall not be extended beyond 
5 years after superannuation or beyond 65 years of age whichever 
is earlier. 

On selection, the consultant will be paid consolidated 
remuneration arrived at by deducting the basic pension at the 
time of his retirement from the last pay drawn. No Allowances of 
lany kind would be admissible except TA which should not exceed 
the rate admissible at the time of retirement. 
There will be no annual increment/percentage increase during 
the contract period. 

i. The Consultant will not be entitled for any kind of separate 

monthly allowances including Dearness allowances, 
House Rent Allowance etc. However, in case, he/she is 
required to travel outside posting place in the context of 
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vi 
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0x. 

X. 

the worklassignment, the Coal Controller Office shall 
reimburse the actual cost of travel and daily allowance as 
per Rules/regulations of the Central Government 
admissible as per entitlement at the time of retirement. 

The Consultant will not be eligible for any other facilities 
Such as residence, telephone, residential 

accommodation, CGHS and Medical reimbursement, 

personal support staff, etc. 
The Consultant shall be eligible for paid leave of absence 
at the rate of 1.5 days for each completed month of 
engagement calculated on pro rata basis. Therefore, the 
Consultant shall not draw any remuneration for the 
absence in case of absence beyond admissible leave in a 
year (Calculated on a prorate basis). Also, accumulation 

of leave beyond a calendar year shall not be allowed. 
The Consultant will be required to discharge the duties as 
assigned to him/her by the department. 
The Income Tax or any other tax liable to be deducted as 
per the prevailing rules will be deducted at source before 
effecting the payment for which the Coal Controller Office 
will issue TDS Certificate (s). 
The Consultant shall in no case, work for or represent in 
court or before any other authority tribunal etc. or give 
opinion/advice to any person other than Department in 
any matter during the period of his/her engagement with 

CCO. Further in no case the Consultant shall act or 
conduct anything with regard to any person or render any 
advice to CCO. 

The contract of Consultant may be terninated, after 
giving one month notice in following situations: 
If Consultant is unable to do the assigned work. 
Quality of the assigned work is not to the satisfaction of 
the Department. 
If the Consultant is absent from duty without due 
authorization. 

If the Department, elects not to renew the contract of the 
Consultant at the end of period. 
CCO reserves the rights to terminate the contract without 
giving any explanation or whatsoever with immediate 
effect without any remuneration or notice period on the 
ground of proven misconduct. 
The Consultant is required to give 30 days notice to the 
Department (CCO) in case he/she opts to quit the 
assignment. 
Jurisdiction for legal disputes, if any arising during the 
period of the contract, will be in Delhi courts only. 
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Attendance and 
working days 

X. 

X0. 

xi0. 

Jurisdiction for legal disputes, if any arising during the 
period of the contract, will be in Delhi courts only. 
The person who has worked as Consultant shall not 

disclose the information received by him/her during the 
period of such engagement to any persons other than 

CCO at any time whether during continuance of such 
engagement or after its severance. 
CCO has the right to cancel the advertisement, and not go 
for engagement of Consultant, at any stage. It may accept 
or reject any or all application, without giving any reason 
thereof, whatsoever. 

Engagement of Consultant shall be done by inviting applications 
lon the website of MoC for inviting applications through NIC 
Portal starrating.coal.gov.in/yp_cco only in the manner as 
follows: 

a. Acircularladvertisement shall be uploaded on the website 
of MoC inviting applications from willing leligible persons 
for engagement as Consultants. The closing date for 
submission of application would be on or before 15th 

April, 2025 at 17.00 Hrs. 
b. A Screening-cum-Selection Committee in the CCO shall 

first shortlist the applications on the basis of the criteria 
decided by it. Thereafter, the Committee may hold a 
personal interaction with the shortlisted candidates, it 
required. 

a. The Working hours of the Consultant shall be same as 
regular Government employees working in CCO. No extra 
remuneration shall be allowed for working beyond office 
hours or on Saturdays/Sundays/Gazetted Holidays. 
Compensatory leave in such cases shall be at the 
discretion of the competent authority. 

b. The attendance shall be marked in the attendance 
register. 

|Confidentiality and During the period of assignment with CCO, the Consultant would 
Secrecy be subject to the provisions of India Official Secrecy Act, 1923 

land will not divulge any information gathered during the period of 
his/her assignment to anyone who is not authorized to know the 
same. 
A selfundertaking shall be provided by the candidate to the effect 
lthat no criminal record or criminal case in any court is pending 
lagainst him/her. 

(Aarti Mahawar) 
Dy. Director&HO 
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Name (in Block Lotter) 

Father's/Husband's Name 

Date of Birth 

|Telephone /Mobile No. 

E-mail address 

Address for communication 

Permanent Address 

Present age(yy/mm) 

Date of Retirement 

Post from which retire 

APPLICATION PROFORMA 

Name of Ministry/Department 
from where retired 

Last Pay Drawn (Basic +GP or 
Level/lndex) (LPC may be 
enclosed) 

Education/Technical 
Qualification 

Nature of duties attended while 

lin service* 

Computer Knowledge 

Have you worked as Consultant 

|or presently working as 

Consultant? If yes details of 
Office and remuneration etc. * 

*Attached additional sheet if required 

To be filled by the applicant 

Annexure-l 

Photo self attested 



Thereby certify that the information furnished above are true to the best of my knowledge and if 

any information is found to be incorrect/incomplete, my candidature is liable to be rejected. I 

have read the circular and am ready to accept the terms and conditions of engagement 

Date: 

Place: 

Name & Signature of the applicant 
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