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1 Introduction 
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2 Intended Audience  
This User Help Guide is exclusively developed for the use of Proponent. It explains the process of 

managing Project Information Management, PIMS agreement, PGB details, 

amendment/corrigendums details, vested clearances, daily and monthly production report, upform, 

showcase notice, relaxation letter, precommencement report, monthly premium report, production 

target form, and production target report. Care is taken to explain each function in detail! 
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3 Registration 

 
Figure 3-1 

Click  to register as proponent 

 
Figure 3-2 

Click  to fill registration form 

Click to register as proponent 

Click to fill registration form 
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Figure 3-3 



 
 

 
7 

 
Figure 3-4 

Enter following details 

¶ Block Details: 

¶ Name of Mine: Select name of mine from dropdown  

¶ Name of Coal Field: Select name of coal field from dropdown 

¶ Provision of Law: Select provision of law from dropdown 

o Click to upload documents according to provision of law, you have 

selected from dropdown 

¶ State: Select State from dropdown 

¶ District: Select district from multiple select box, once you select district, you can again click 

on it to select another district 

¶ Company Details: 

o Name of the Company (Allocattee): Enter name of company 

o CIN Number: Enter Corporate Identification Number number 

o Allocation/Vesting Order No.: Enter allocation/vesting order No. 

o Allocation/Vesting Order Date: Enter allocation allocation/vesting order date 

¶ Authorized Signatory Details: 

o Name of Authorized Signatory: Enter name of authorized signatory 

o Authorized Signatory Designation: Enter authorized signatory designation 

o Identity Proof: Select identity proof from dropdown  

o PAN/Aadhaar Copy Upload: Click  to upload PAN/Aadhaar copy 
o Mobile Number of Authorized Signatory: Enter mobile number of authorized 

signatory 

Click to register as a proponent 

Click to go to home page 
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o Authorized Signatory Email ID: Enter authorized signatory email ID 

o Registration Request Letter along with Board Approval: Click   to upload to 

registration request letter along with board approval 

o Click  to download sample file 

o Captcha: Enter captcha as displayed 

o Check agreement 

checkbox 

¶ Click  to register as a proponent 

¶ Click  to go to home page 
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4 Proponent Login 
Enter administrator URL in the address bar of your browser and press Enter key. Login screen will be 

displayed. 

 
Figure 4-1 

Enter following details: 

¶ Enter User Name and Password 

¶ Enter CAPTCHA Code as displayed and click button 

¶ Click to get new CAPTCHA code 

¶ Click to request for reset password link 

Click to sign in into portal 

Click in case of forgotten password 

Enter captcha 
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5 Logout 

 
Figure 5-1 

Click to sign out from the system 

 

Click to sign out from the system 
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6 Change Password 

 
Figure 6-1 

Click to change password 

Click to change password 
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7 Edit Profile 

 
Figure 7-1 

Click  to change authorize signatory 

 
Figure 7-2 

Click to change authorize signatory 

Click to save profile changes  

Click to go to previous screen 
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Make required changes; 

¶ Click  to save profile changes. 

¶ Click to go to previous screen  

7.1 Project Information Management 
{ŜƭŜŎǘ άProject Information Managementέ to manage project information.  

 
Figure 7-3 

  

Click to manage project information 



 
 

 
14 

7.1.1 Add Project Information Management System Block Agreement Form Details 
When proponent  visit this portal for the first time, proponent  need to add project information 

management system block agreement form details by clicking  

 
Figure 7-4 

 
Figure 7-5 

 

Click to add project information 

management system block 

agreement form details 
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Figure 7-6 

 
Figure 7-7 

 
Figure 7-8 
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Figure 7-9 

 
Figure 7-10 

  

Click to submit project information 

management system block 

agreement form 
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Enter following details: 

¶ Allocation details 

¶ Payment details of upfront amount 

¶ Milestones details 

o Click  to add milestones details 

¶ Performance Security (PBG) Details 

o Click  to add Performance security details 

¶ Whether PBG Revised: Click radio button Yes/No 

¶ Reason for Revision of PBG: Enter reason for revision of PGB 

¶ Fixed Amount Payment Details 

¶ Click  to submit project information management system block agreement 

form 

Note:  

¶ New proponent only needs to fill 1st installment under payment details of upfront 
amount, old proponent needs to fill 2nd installment, 3rd installment, and 4th installment. 

¶ Details written in Yellow color textbox will be displayed automatically at the time when 
proponent has registered.  

¶ In Fixed Amount Payment Details section, the first supporting document you need to 
upload is of GR, Consent, Land and Mine infra. You do not have to upload   any 
supporting document for Additional Levy. 
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Project information management system block agreement filled details will be displayed with 

following column headings: 

 
Figure 7-11 

¶ Sr. No.  

¶ Application Number  

¶ Name of Block  

¶ Date of Allotment of Agreement  

¶ Action: 

o Click  to view project information management details 
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7.1.2 View Project Information Management 
In this section proponent will be able to view Allocation Details, Upfront Payable Details, Milestone 

Number, Performance Bank Guranatee Details, Compensation Payment Details, and Movement 

Trail. In movement trail, proponent will be able to view forwarded from user, forwarded to user, 

remarks, date & time of action.  

 
Figure 7-12 
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Figure 7-13 
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Figure 7-14 

Note: Once proponent submit project information management system block agreement form 
initially it will be forwarded to sub section admin. 

 

 

  


































































